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What:  Ethics for Admins – More Important Than Ever Today!

When: Thursday, April 24, 2008

            8:00 am – 8:30 am   – Social Hour

            8:30 am – 12:30 pm – Workshop

           12:30 pm                  – Lunch at SU (optional)
Where: Schwan’s University – Room 11A & 11B
**Please RSVP by Monday, April 21st to plan for seating and meals 


Ever wondered how workplace ethics apply to the world of the administrative professional?  Attend this enjoyable, interactive workshop to find out the answers!

Popular Office Ethics trainer, columnist, media talk-show guest and best-selling author, Nan DeMars, will provide you with an entertaining and practical wake-up call to the New Accountability of the administrative employee in today’s world of business.  Nan is a frequent guest on both U.S. and Canadian TV and radio, including The Today Show, Good Morning America, and NBC Dateline.  She is continually featured and quoted in periodicals including The Wall Street Journal, USA Today, U.S. News & World Report and Business Week.


Each participant will receive a copy of Nan’s popular book:

 “YOU WANT ME TO DO WHAT?” When/Where & How to Draw the Line at Work (Simon & Shuster).
Themes Nan will cover are – 

· The new accountability of today’s administrative professional

· The significance of confidentiality on the job

· Integrity and respect in today’s workplace

ALL administrative professionals, by virtue of their responsibilities, find themselves from time to time in the ethical crossfire of business activities.  Nan will provide you with a practical guide to identifying and handling some of these most common ethical dilemmas – and, you’ll have fun besides!

Hope to see you there!
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